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The centre has used the DFES Code of Practice on the identification and assessment of Special Educational Needs to devise a policy and procedure which will ensure all children have the appropriate opportunities to learn through play and that all families will feel welcome.

The centre is committed to an inclusive ethos and makes every effort to provide good quality childcare and education to every child who wishes to access this, in as full and equal a manner as possible. The centre’s usual practices and procedures are planned to accommodate a wide variety of abilities and needs and we are able to provide for most children within these.

Where children or their families have special or additional needs, which require adjustments or additions to our general practice or provision, we will do our best to implement these requirements in order to provide for their needs. All staff have basic training in special educational need issues and may attend advanced training on specific areas of disability or difficulty where necessary.

We have a designated “Special Educational Needs co-ordinator” (SENCO) who will access additional training in this area and oversees and advises all the other staff on these issues and assists them in the care and educational programmes of children who have particular needs. The SENCO also has access to a local area advisory support worker who has responsibility to provide relevant support and assistance, and other educational and advisory organisations, which can provide further information, and assistance as required.

Procedures

Any child who has been referred to the SENCO as a “child in need” or who has additional or “special educational needs” may be given priority on the waiting list. A place will be provided for that child if the SENCO considers that the child’s specific needs can be catered for safely and effectively.

Where a child wishes to register and has already been identified by parents, carers or others as having additional or particular needs the keyperson and or SENCO will talk individually with the parents or carers shortly before or as their child begins to attend the group, to ensure that the child and family’s particular needs are known and can be planned for. 

The SENCO will ensure that liaison with organisations already involved with the child occurs in an integrated and constructive way, for the maximum benefit of the child. This may be through the common assessment framework. With the appropriate support for the child, family and staff, it is likely that we will be able to meet the specific needs of all children who wish to attend and enable them to access and be included in all the activities. If exceptionally, after discussions with parents or carers, advisory agencies and the SENCO, we do not feel that we can provide a safe and satisfactory service to the child we will advise parents or carers directly.

Where a child with previously recognised additional needs begins to attend, it may be appropriate, according to individual needs or circumstances for the procedures set out in the Special Educational Needs Code Of Practise to be followed, and these may be at the stages of  “Early Years Action”, “Early Years Action Plus” or exceptionally at the stage of consideration of a “Statutory Assessment”. These terms are explained fully by the appointed SENCO also leaflets; information and advisory contact details are available from them. Parents or carers are fully informed, consulted and involved in all such decisions and actions.

Our close relationships with children and families, our SENCO training and knowledge, and the observations routinely carried out, enable us to recognise when children are not progressing or have particular difficulties in certain areas of development. Staff will attempt to address this within our usual educational and social provision, perhaps with extra emphasis on areas of difficulty or extra staff support in that area. Sometimes this alone will not be sufficient to address the difficulty and staff will then involve parents or carers and the SENCO to select the most beneficial steps to help the child. Difficulties may fall into one or more of the following areas:

· cognition and learning difficulties

· behavioural, emotional and social difficulties

· communication and interaction difficulties

· sensory and physical difficulties
Where a child has been attending the centre, and staff and/or the child’s parents or carers have recognised that a child may have additional needs, the “Early Years Action” procedures as set out in the Special Educational Needs Code Of Practise, will be followed. Parents or carers are fully informed and involved in this decision and action, and are given helpful advice, information and contacts for the identified area of need. If the first stage of action does not satisfactorily resolve the difficulty, actions may later progress to “Early Years Action Plus” or exceptionally, consideration of a “Statutory Assessment”. Parents or carers are fully involved in any decisions to progress to further stages of assistance. Should it be judged to be appropriate, with the consent of parents, the Common Assessment Framework procedures will be followed to identify any additional support needed and to provide coordinated support from all agencies working with the child and family. The SENCO and other members of staff have attended the appropriate training for the framework.
Where a child needs specialist medical care procedures, which the SENCO, staff, parents, carers and health professionals feel we could safely provide, medical training in that area will be required before the child attends. If a child needs additional staff support, specialist equipment, aids or resources outside of the centre’s usual provision, the SENCO will liaise with the support worker and any relevant outside agencies to obtain those resources.

Confidentiality and information sharing issues are always considered carefully but with the child’s best interests as the prime concern. Staff recognise that particular sensitivity may be require in dealing with children and families who have particular needs. Staff will always be aware of privacy issues when providing physical or personal assistance to children.

Mulbarton Village hall complies fully with the requirements of the “Disability Discrimination Act 1995”. Facilities and activities are considered generally accessible to wheel chair users and those with other physical disabilities or sensory impairments, with assistance readily available in less accessible areas.

The centre makes every effort to ensure that we can accommodate any child who wishes to use our services, and where necessary we will buy or hire specialist equipment to enable children with a disability or impairment to attend the centre and participate fully in activities. 

The centre seeks to increase children’s awareness and acceptance of, differences in people’s levels of physical and mental ability and issues surrounding these. When choosing or purchasing resources, we take account of the need to include everyday representations of those with disabilities or impairments within our range of toys, books, stories and games etc.

When children register with the centre we ask parents or carers to provide us with a variety of information to enable us to know the child and their family well, and to help us recognise and take account of the individual abilities, needs, and backgrounds. We also ask about individual children’s dietary preferences and needs, clothing, medical needs and religious practices. Some of these may be particularly relevant where a child has additional needs and we ask all parents or carers to ensure that we are aware of their child’s preferences and requirements.

Where a child, parent or carer has a hearing or sight impairment, we will ensure effective communication through signing, use of photo/picture cues, audio material, Braille or other sensory aids.

Where a child identified as being more able than the majority of his peers in certain areas of development, curriculum activities will be adapted to extend and build upon the child’s abilities. The SENCO may become involved in planning these and where additional resources are needed in order to provide the appropriate level of challenge these will be acquired. Activities will remain age appropriate and the value of play for the child remains important. The SENCO is also the officer responsible for coordinating actions where a child is considered to be within the “Gifted and talented” ability range.
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